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Sub  : Submission & Gratuity elflim in respect ®f resigneck Hmpleyees

Ref  ; Circular No. STES#ers®nal/2012-13/5902 dt.'15.05.2013

lt has been observed that some of the ltt§titute/SchoQl are not stibmitting Gr&tM`ity c]a}rm in respe€t of

resigned  ®mptoysess  who  are  gligible  for  Gi.atuity  under  Payment  or Gratuity  Aft.     1972  within

prescribed time lirmit.

Detailed  instrustfons  about  §Hhmission  of Gratuity  claim  form  in  A!"exure  `A.   in  duplicate  in

res`pect of qualified employees within  a period  of 30 days  from  their  !&avi"g service  have  a!].€ady

t!een issued to all Llnder Circular dt.  I 5.05.2013 referred to abovs(Copy enclQsed}, Howevsr game are

not  followed   sc"pulously   by   soms   of  the   lns¥itu{es/Collgggs/Schools   I.a.Sulting   difficulties   in

calculation Qffinanc!al bui.dell and preparation of AHnu&l  Balarlce-Sheet by Finaflcg mgpt,

In this connectiorl, aftgntion of.all ligads of Institute / CQj]SgS / S¢hoo}  is itivited to the provision in

section  NQ.  7  (I  &  2}  of the  Payment  of Gratuity  Act  19?2  and  provision  in  Rule  7  (1}  in  the

Payment  of Gratuity  qu&hara§htra}  RItlest   t972  which  are  reproducsd  ill  the  Annsxure  t`o  this

€ircul&r for reference,

rt i§ also observed  that entries &beut "Nomin€ition"  for the  purpose  of payment of` Gratuity are not

taken in the service-books of the  Emplo}Jees> which is necessary in €tccordaHce with the prSvisiott !n

Rule No. 6 {1 ) of the, The payment of Gratl]ity {Maharashtra) Rules,  1972.

All  Hcad§ Cif lnftitul`edcollege/Scho#l  &re  therefore  instructed  tS  fo"ow at}®\J€  meffition€d  provisions

in Act and Rilles and ensui'e that claim forms completed in an respect in respect of the eligiblg`

. #oani±isY(quH`A£:}R`nfu\\b"~tt a      ha
._rTD   `\Vdi{W\   ut    tloDs `.
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employees are  submitted to the  Personal  Dfp{.  within  period  of thirty  d&y§  i.ram  the  date  Qf their

relievingfromservice,whetherthesaid8mpl`&y$6hassubmittedtheapplicatiSnforgratuityQrnot.

PresidentIvice President

Endi: Affinexure  & Cireular dt.15,05.3013

TO!

1}  DireetCirsffrincipal§ af all Institute/College/SGhool of STES/ SPSPM/ SSPM &  SYC,SPM

2}  Dean, SENMC&GH, Narhe, Puns

3)C&mpusDirectors®fallCanpusesofSTES,SPSPM,SS"&SYCSPM

Copy forwarded for inforfflation to:~

i)       Founder  secretary, STE Society, Puns

ii)      Vice -Prs§ident {HR), S" SoGiety, Puue

iii)     Vi6£ ~ President (Admin}. STE Society, Puns

iv)     Seffetry, §PSPM, Kamlapur

v}       Director {Finance), STE Society, Puns

vi)     Projeet Manager, STE Society, Pure

vii}    Traaspor[  O£.fi#er, STE Society, Vedg&on -Amb€gaon. Puns

viii)   Select ffile
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7.  Determination ®f the amount ¢f Gratuity:-

{1}Apersonwhoiseligibl@forp&ym€nt6fg\ratuityunderthisActo#&nypersonauthorizSdiin
writing,toastonhisbeli&ifshallseffidawhtteiiapplifatioffitQthfcmploysr<withinSuchtime
endiflsuchform,asmaybeprescribed3forp#ym6ntGfsuchgratuity.

{3}Assoonasgratuitybecom€§payabls,theemplQyershall,¥E£Effe££#ffj!BE!££flfiefl£2&£Ede

g;g;apg:gg{§:i::g¥::::;::#:;'yde{tg€rp:;na€b{t:lea:i:`°ai:;°t:gtr::u{::nat::{{:;Vgs::#::E£
spesifyingtheeniountofgratuitysodetermined.

rmngian!!grfeESJjrfBang!a±£g£Ea£!±ifi±J±Eaagrgs±±±a±E±±±££¥±£Za

6. Nominations:-

{1)  A  Homimti®n shau  be  in  Form  `F'  and  submitted  in dup}icat@ by  psr¥Soflal  §ervic@  by the
employee, after taking proper reGsipt or by £€nding througli r®giste#ed  post acknewl€dgemenf
die to the employer, - `

{f)       [dnatteh:fc::€£fe¥cee:€¥:%Sfet}:e:: ;:t{::I::g,,;:.tie;::;;t;,:te,::n:St; adya8y:. fi:::::€¢:nde¥ee,

and
(ii)        1n the  ¢ase  af an  enxplGyee  who  €ompletes  one  yBar  of SSrviG€  after  this  date  of

cdmmencement of tliese rules, ordin&rilyS within thirty  days   Of de Completion Sne

yearOfservice:

Provided {haat  nomination  in  form  SF'  shall  be  accsptgd  by  the  eniploy©r  after the  §pecifrod

period,iffiLedwithreasoiiahlegroundsfordelayg&ndmnQminationSQaec6ptedshallb8invaliti
merelybeeauseitwasfilSdaftertheSpe¢ifiedperitid,

7. Applieati®n for Gratuity: -

(I)        An  €mployse  wh  is  €ligibls  for  payment  gratuity  und8i*  tb®  Act,  ¢r  any  peson.
authorized, in writingS tQ act ®n his bchftlf, sha{} apply, ordinarily  withifl thirty days
frorm the date the gratuity becan¢ payable in Form `1' to tile employer:

quote:  For  details  refer  provisiotls  The  Paymsnt  of Gratuit}J  Act,  1972  and The  Paymfut  of
Gratuity {Maharashtra) Rules,1972«}
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€  of dfatk fir the  Efflp}xpy@e  whjig  in  Servige  ELr  afigr  €SSs&ti#m  i*r

]icat®  {Anngx{jre  `A3}  S}ial{  {3e  SL*bi"itted  b}J  lke

al d8atii cer{ifi€arg ®f the "plfi¥€€.

® in§¥ru€tESms fox i*"cessi!I* Claims :-

receipt  9f  th€  appliGft{i#n `from  thg  emplSyse   {Annexure   {A*}¢
unte Qf the §ams i]3 inwasd rsgi8t€r with da;te.

t  qualifying  sgrvic€;   pa¥*  i*#riod   of  LWF   Submi*ted
i?,ed prmp@rly with r€fef€nSe tr enlr?Ss
Gfil.dS`

iri this/ ]t€r

the Qlaims tif the empiSy8gs» l*ead of thg hastitwi{ifl3#Qffi
iSfls in the A#t and ELules*

a[  15 days wflges for one €c)mplct&d year Sf sslryi£

grafroity  cQmprisSs  of  Far  £H  Pay
& ®mplnySS (S

w81.king en   onnsolidat&

I 4 (2) )
gal"?f/without   &11OwanS$8¥   i

en imfro coiAsiti@ratiQit for €alcui&tiffig arm ®uffi± Qf oratu€t¥.

a fitit arsouni Sf gratuity is &S follQw£;
af SSrv3SS  x  15  +  26)  x  W&ges  i&si  dra:lan  er  AmS
`'

du€g of Si! killd have bcS{t paid t>}r the Smplo¥©S.
®n a#count  Sf notics pay;  rent  and  serviSB  rfe&}-g€§  iQw

dug  is  FdwpS  Librar}r, L&buraettSry  ¢tc.  hav¢  b®€n gfrfe¢{#
r Such rg#ovSi*y is Ci"t§ta{tding agaifi.St the anT#lQy8$ 1fag

be  !*1en*i#ned  while  fnrwrarding  c:!#€m   {ft<q  pe!A   Ati!ifth.ijree   `f}93  {#

2

illtl

then

+

88S

¢f



€ a iS i J£`Tt#N     £*E£Y     I

#Sau

•\\

S iit chig Act shSl}  &1§Q  bs aDiis&dgrsd whil€  roi'wffil`ding a

&lSfflcel

§  wgiQ§e §Srvie&s ass  termimatsd  {`Qff any  act,  willful

ati}f da"a8g er lass to er dssrfuction Of prSpffty I
unitofgratndty.sh&llbefCirfeitedtothse*{£#tafthe

4 (6) fa? !®

€mpleyee Ga.1 bs forfeit®d  in Gasf of 1SrminatiSm Gf

di§Qrdsrlyeenduct!!!±:ffliyothSr&t=tQfvielsns€Qm}tispaft

fr
cQns{ithts§ &n off8siG€ imfalvimg moral tufflitnde

ring ike course Qf his SmpiSymeut {£8clioH 4 {5j

tee/SffiSSs  as.S hereby instructed  to  foliSw abSnyg
ing Ghaims Qf tis employees for gratuit}f t¢ tfre Central

#rSvisionsinGratwityASt&Rul€Sf¢rm#redstails
1B&§e f®resi" {Q FAqs and thsfr answers tlrs2*eunder.

1&ffi

§h&}i ed§G bS appli#ab}a tQ all higtifuti#ns / #ffiSes r

Pras&rak  Mandal,  K&mlst]3urs  Slirin&th  Sliiksh&n  Pr€

fid ghri Yashwantrso eriav&n Shik§!i&fi PraE".ck

nls

by
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