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Duties of Class Teacher

1. Maintain class teacher manual and get it signed from head of the department on the first

*‘“ﬁmwni“ ‘ ‘d‘ay qf every month

. A . Conduct meeting of his/her own teacher guardians once in a month.

Check every day, whether all lectures and practical are conducting smoothly.
Keep leave record of student in the class.

Maintain bio-data file of students in the class with necessary proofs
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Try to encourage students to score more in the exam and clear all the exams in first

attempt.

7. Monitor attendance of the students and report to ‘the Principal. Try to encourage students
* to maintain 100% attendance.

8. Make phone calls to defaulter student’s parents in every month & condﬁct parent meet.

9. Motwate students to study more and suggest various ways of systematic study so that no

student will have backlog in the exam and encourage students who have backlog to attend

‘ makeup classes regularly and clear the backlogs as soon as p0551ble.
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Email : principal.nbnscoe@spspm.org iHome'P"a/ge : 1. www.spspm.org/NBNSolapur-2015/Home.ntml




