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Duties of Librarian

1. Planning new services for the Library.

2. - Making rules for the Library

3. Acquisitions and Gift books selection
. g I 4. Classification i

5. Catalogue entries — checkmg & keywords

6. Software for Library

7. Library Committee

8. Correspondence -

9. Signatory for all bills, correspondence notices.

10. HRD special issues

11.  Maintaining Discipline in Library

12. Replacement of Library books lost
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. Assigning work to the Library Staff

Weeding out

Reference to teachers, students, visitors

Reports to be submitted to Auditors, UGC/IQAC, Pr1nc1pal
. Library Annual Report

. Library Orientation Lectures & Tours

Honours in Library Science
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